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MENMCRANDUM FOR RBEQORD
SUBJECTs  List of Selected Historical Records of 05I's Divisions,
195356 ’

1. Thw listing below represents a selection of out of
177 series of records sccmuleted by O5I's & major operating divie
sions during the pertod 195356,

2. From an historiocal point of v&w; these records supple-
ment thoms of the froat office of 0SI, previously described., (See
ay memo for record on 951's central vecords 1953-56, dated ¥ Nay
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$0. "Divisiom Subject Fiies,” 19L9-date. .5
‘ 3 j » +5 linsar f”tt
; rm oh ‘hriqﬂnt!; liaison clearances, budget, sonsultants
pieurity, teavel, vital materisls, tr taing, aod othar sdministra.
Cemtar in snmual blocks whem 2 yesrs olds. 0 TT O the Re

. 51, "Mvision Production Pile,” 1951.date. S lines
Contatns coples of division and branch comteimetions oo pes®o"
finished intelligence, *such as BU's, NIE's and KIS's.* This is a
*teuporsry” file sadd to de duplicated in the IpS,

2, *HMviston Requirements File.” i951-date, 1

; . 1incer foot

soples of colleetion nqmts’ both 14 goneral ’

index, %m’m ai%?%z‘gw mﬂ&ﬁ:ﬁaﬁuml <
blocks when 1 year old, to be °d i

93+ "Convenience File (Reading),® 1949-date, 8§
o l,ruugrumen,hwhmm

m&muszm.ifuuwzm . anche
s 41 of othey OSI
centalns the following characteristic types of ressarch a:; m&:istra-

5. "Sranch Swjsct Files"
.‘m Production Files®
R 3: fahuimc‘?ﬂn of Individusl Analysis"
59 %&ﬁm, kept by aoalysts (3 x 5, 5 x 8, and HcBee

103 to 115, These branch files ive intel-
ita »M ot ! ma sm;rmam?‘““gm‘
those of the Wespoms Branch, described sbove, In additions
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113. *Translstion Pile," undated. 12 lisesr feet., Contains
eopies of tremslstions "prepsred from open litsrature under an
Agenny extermal research contract. This is & "permsuent” file to
s sont ultimately to the Records Cesnter, (The large volume
saggests that this is certainly @ major ZRS project.--¥, P. C.)
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116, "Division Subject Flle,” 194 + 7 linear feet,
Folders include personnel namitﬁent{%%uw, briefing materisl,
conferences, trip reports, training, budget, contracis, sad consult-
suts, This ip & "permanent®™ file to be sent to the Hecords (enter
in snnual Blocks when 2 years cld,

117, *Conveniance Flle (Resding),” 1949-date. 1.5 linear feet.
This chrono fils i to be mmmmmalblmkswhenlygc
old, 4 note indteates, however, that the chrone flle for 194551
is to be sent to the Fecords Center ss a Ppermanent” file (this is
an sncoursging contradiction of the standard M policy on chromo
M""x' Pc ci) .

| 320, *Division Specisl Projects Mle,” 19L8-date. 1/2 lirear
u foot {only). (These special projects are mot identified, and the
smsll bolk and the long chromolopgleal coversge suggest that &
are "rav® informationm reporis, csbles, mg&por clippings,
finished reports, and translations from Soviet locations, This is
& "temporary® nia to be destroyed "when obsolete or mo longer meeded.”

122 te 133. These filesz, danting from 199, are organized
somswhat Mligl: to those of other 08X mb;a, previously
outlined above, In sddition:

). "Senior Repressntatives Correspondence FPile,® 1952-date.
1.5 uﬁi feet, Contains copies of in-and-out csbles, memos, docu-
sents, snd other correspondence with SR's. Said to be duplicatel
45 Cellegtion Steff, 06I. This is a "temporary” file to be destroyed
in annual Wlocks when 1 year ofd,

13k to 1k0. These twranch files, dating from 1919, follow the
pattern of other OSI branch files previously outlined, exeepit
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13, YExtermsl Reseerch Project FPile," 1952~date. 5.5 linear
fast, This relates to an unidentified external research soatract,
and gonsiste of 2 parts. Part one (1) contains the findshed reports,
to bs retired to the Records Center as a "permanent” file, Part
twe (2} are the sdeindistrative papers, such a3 memoranda, staff
studien, =nd progress reports, eh sre to be destroyed ™10 yesrs
after ﬁﬁl piyment or completion of contract.”

ibl ¢o 15, These branch files, 1950-date, follow the beanch
pattern previously outlimed,

3b6 to 150, These files, 1953-date, follow the usual braunch
patiern except for the ronwiag iles are pentioned here
for thw apewial historical details that they convain,

k7. *Besnch Intelligence Flles,® 1953-date, 37 linear feet,
These files "cousist primarily of rew information reports from
seurces Such as V34, RFE, end RLK,..utilized in the ;reparation
of Weanch reports requifed by an ESC directive®; alaso *drafts
notes, edloulations, and similar material used in the preparaiic
of thess reports. is is & "texporayy® file to be destroyed “when
sbaglets or o longer needed,” axcept for certain items to be
transforred to the Becords Center for 2 years and then destroyed.

wb *Lsfarence Publications &h" wdated, é foet, dmong
the serial publiogtionz in this file are the *IRE Convention Aecord
&W Broadcast Bulletin,..." (Is this one or two serials?
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151, *Division Subject Files,® 1955-date. 1.5 linear fest.
Feldara inclmh %, Carser Strvieu Board, mﬁlm, rissions
and fanctions, s, atc, This iz & "psrmsnent” file to e
mwmmm:uammaem mzmﬁ.&.

152, "Convenience File {Remding)," 195S-date. 2/10 limesr
§m~ ;%s chrons fils 45 to be destroyed in amtusl blocks when
yeour ™

154, *Work Log File,” 1555-date, 2/10 linesr foot, These
sre 5 x 8 oards for all "professionsl personnel,” accountisg for
their work hours; used in proparing quarterly reports, This is s
*Samporary® file destroyed sach guarter.

188, nBtafs Officers Working Files,” undated ('mw onlyls
k linsar fest. mumzmn:m&m~mu officers’ of
this d!mld.m;k and eontain fnihrs on swity wﬂ&a
policies, work load nmm s
reading ;nquirmta hfinsa end lectures, aa:i ' ¢la) projects
mum mmamm i‘rmhﬁem naau are

files to be destrqyed "when no longer needed” except

M ‘ﬂh copies of studies ars to be refiled in series No, 151
shove,

166G, "ixternal Research Project %,“ 1» yedate, 1.2 linear
Lost, m:m:nhmwmwﬁ&awuén proje
' prograss reporis, project correspo

taapertion reports,
mpicanfmmmd 8 Luofmmtmatdism

ave sinilar to that of ¢ ER filss previously listed,

162 to 175, These branch files miausiy dnuagiﬁ-m 1951,
1953, and 1555, follow the ussal OFI Branch patterp, sxoeph:

163, *Convenience Pile (Reading),” 1955’-&%-0. /10 lineer
Lonk. !'hisahmmtﬁtiaﬁahw snpual blocks when
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167, “Collsborstion Mle,” 1953-date, 1.5 limssr feet,
"lonaists of corvespondence, translastions, end sxtracts of anclege
sifisd materisl whick are fo iad threugh the Collsction Staff,
081 te collaborating officers {outside 0617) for ewslustion by
top sclontists,® There respenses are elso filed, irranged by
“subyject and P nusder.” This iz & "perssnent” fils to be sent
to the Records Center in snnual blocks when 2 years old.

178 %o 185, These btranch files, 1952-date, follow the usual
051 pattern, excepts ’
177 "Convenience File (Reeding),” 155L-date, D lineer

fost. This chrone file is to be destroyed in enmusl hlocke when
1 year old,

187 to 197. Thess branch files, wariously dating frem 1949
395k, and 1955, follow the uswal @i‘mmm excepts g

‘ 188, *Conwenience Flle (Rending),® 195Le-date. 2/10 linesr
im. m:m chreno file is to be destroyed in smmal blocks when
i yeur ™ ,

198 to 206, Trese branch files waricusly deting from 1552 and
1955, follow the uswal 05X pattern.

2k to 223, Twess flles, variouwsly dating from 1950, 1951, end
1955, fellow the usual 051 Arsnch pattern sxcept:
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2719, “Inter-deparimental Committee on Internal Security] (ICIS
Plle), 1950-date. 3 linear fest, This file 1s kepi by the 14
: tive to sub-committee Eo, 1 of ICIS, It containe agends,
waits, policy and procedure documents, project papers, finiahed
m&, and other repords relating to SCIA support to the ICIB®
md o CIA's repressntation on this sub-commiites, This iz a
“permanent” file to be lkept in 051 "indefinitely.”
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25X6

22k, "Division Subject File," 195kedate. L linsar feet.
Specific foiders include clearsnces, commiitess, organization
and management, collection, security, snd travel, This $s
permanent” file to be sent to the Records Center in anmusl
Hocks shen 2 yesrs old,

225, *Convendence File (Heading),” 19Sh-date, 1/2 limear
m%wmsuwmmwwmmmmm

224, *Division Preduction Pile,” 1952-date, 2 linear feet.
Contalne finisted intelligence reports such ss "HIk'a, KIS's,
w!i' m ﬂm L+ ¥ in) A' Riifl - &5 h‘t* gm mm

copias of and OS5I production
&rﬂ:ﬁm. This is & ®tamporary”

227, "Division Committee File,” 1955-date. 1 foot, Ihis
file pertalns to 2 committeest Ad Hoc IAC Oulded Masiles Swwwy
Subecommities) and Ad Hoc Oulded Kissiles Sub-committes of the SEC.
Included are sgenda, mimutes, directives, memoranda, correspondence,
draft reports, and final reports prepsred by these two committess,

48 & "permanesmt® f1le¢ to be sent Yo the Hecords Conter "when
no longer nmeeded in M1

_ IR to 23. Ihese tran  files, 1955*@&“3 include &
subject file, & chreno file (%o be destrayed in ome year),
imtalligence collection files {(of individusl smalysts), snd @
ilrery uaterisl fils,

2% to 2uli, Thess branch files, variously cating from 1950
anad 1954, follow Q:u uswal 051 m&zm excepts

236, *Convenience File (Resding),” 196k~date. 3/10 linesr

foot. This chrome file im to be Jdestroyed in snmusl blocks when
1”91&0
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2i8. "Diviston Subject File,” 19h9-date, 12 lincar feet,
sz folders include work load reports, briafing materisl,
training, exiernsl resesrch projects, ete, This is a
M mwmmmz&&m Center in ammusl
Wlocks when 2 years old,

2L6, *Convenience File (Resding),* 1950-dats, 1 linear foot.
mmmeummmwmammlmmmlm '

old, {The coverage of this file &tol%ﬁ makes partioular
chrone f1le eapecially valuvable.--¥, P, ¢

£h7, "Macical Intelligence Conmities File,” 1950-date,
1 Jinesr fopt., This file rc}.am to ﬁﬁ s niasim in tw commitieent
the Joint Modlesl Sclentific Intellige § and the
Nedical Dntellligence Working Committes file is kept

wmmmammm?m ninutes, reporta
and sosrespondence. This is a “permsnent nhtahhe;;tu%I

2h8 to 258, These files, varicuely dating from 19L%, 1%50,
1953, 1954, end 1955 are organized somewbat similarly tc those of
ether OSI divisions and branches, except that the Hedicine Diviaien

has te seperate records for individual branches. Among

typiosl division files are the m:w%mn conirel
file; division intelligence filesj division requirements files;
division translation files; noe collsction files; opera-

tioml intelligence files; a filas reference publications file
and & 1ibwary material file," w ’ g
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259, "Division Subject File," 19lf-date., 2k lirear feet,
m;fmmw::ﬁamimsmnwa
mﬂﬂw BED's entire history in CIA, It contains

m on the MD's Lisison sctivities (presumahly with ARC), sadt
the EED's centributions to scientific intslligence production.
It slse contains the Piles of the secretariat of the JAEIC (located
in this division), such s» sgenda, minutes, reporta, and projecte,
mmsﬂaismdlvmm,msmm sand chrono-
logleally. This is s "permunent™ flla to be sent to the Records
Conter in anmmusl blocks when 2 yoars old, ‘

260, *livision Intelligence Files,” undated, ibout 101
linear fest. This nusi'n file 1s 13 2 parts: (1) = "geographic®
ﬁ.h mt “raw tsmu;am osvy’ arranged by counfry, subject,

7§ and {(2) 5 x 8 card file on sema. These are
’w ,Euea dumyaé Puhen cbeolote or mo longer needed,®

261 to 267, These are research, reference, libwery, sad card
£iles that follow the uswal (ST ‘iramh pattern,
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